
Vacant Building Workflow 
 

 

 

-Building identified as vacant 

-Notify property owner 

-90 days to obtain Vacant 
Building Certificate 

 

NOTE:  The process to obtain a 
Vacant Building Certificate is 
estimated to take a minimum 
30 days 

-Application made for Vacant 
Building Certificate 

-Vacant Building Inspection Fee 
$120 

-Conditions are met upon 
inspection 

-Vacant Building Certificate issued 

-No action for one year 

-One year - Annual inspection 

-Vacant Building Inspection 
Fee, Renewal $500 

 

-Conditons are met, no action 
for one year 

-Indefinite cycle of renewing 

Vacant Building  Certificate 

-Conditions are  NOT met 

additional inspection fee $500 

-Order to Maintain will be 
issued - $1000 

-Fees to taxes if not paid 

-Conditions are met and no 
action for one year 

-Conditions are not met.  COB 
takes action by moving to 
Boarded Building Permit 
process 

-Conditions are not met upon 
inspection 

-Conditions not met are deemed major by 
the designated officer, Building Permit will 
be issued under Building By-law 

-21 days to come into conformance 

-COB takes action by moving to 
Boarded Building Permit 
process 

-Conditions are met and 
Vacant Building Certificate will 
be issued 

-No action for one year 

-Conditions not met are deemed minor by 
the designated officer, no Building Permit 
required. 

- Conditions are met, Vacant Building 
Certificate issued and no action for one year 

-No response within 90 days 
-Non Conformance Penalty 
$1000 

-COB takes action by moving to 
Boarded Building Permit 
process 

At any time during the process, a property owner can take the steps to have a property changed from Boarded to Vacant or vice versa.  Permits 

can be obtained at any time to bring a property into conformance with the City of Brandon (COB) Building Safety and Property Standards By-

law. 

 


